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1.006mue noa0KeHHs

[Monoskenwe,  YCTAHABIWBAIOIIEE OPaBd, oO0M3aIIOCTH W OTBCTCTBEHHOCTD
pabOTHHKOB, 3alMMANLWMX  AODKHOCTH  aNMMIHCTPATHEHO-XO3MACTBERHEIX,  Yuebuo-
BCITOMOTATEIbHBIX U UIIbIX PABOTHUKOB, OCYUIECTBIAIOINX BCHIOMOTATC bHble QYHKLUHI
(namee [lonoxenne) B MYHHLHIAIBHOM 3BTOHOMHOM JOLIKOJIBEHOM 00PA30OBaIEIbHOM
yupexaennn «Cesepobaiikarsckuit Llenrp passatus pebedka - ACTCKMH cal «3010TOH
KIFOUMKY (pance YUpemaeHue) B COOTBETCTBHM:
- ¢ MegepalbHbIM 3aKOHOM 0T 29.12.2012 No 273-03 «O6 obpasosanun B Poccuiickoh
Mdepepaiu» cr. 52, cT.47 4.3,
Tpyaosem kogexkcom Poccuiickoit Denepatuu,
VeTaBom,
[IpaBuiiaMi BHYTPEHHEIO TPYAOBOIO PACIOPAIKA,
- MHBIMH  JOKAlbHBIMM  HOPMATHBHBIMM  aKTaMH  YUPEKICHUs:  A0IKHOCTHBIMH
MHCTPYKIHAMH, TPYAOBBIMH JOIOBOPAMH.
1.1, TToaoxeHue onpeaersieT OCHOBHBIE NpaBa, 00A3aHHOCTH H OTBETCTBEHHOCTL BCCX
paGoTHHKOB YupekaeHus, OCYIIECTBIAIOUIMX BCIOMOTATe/IbHRIE QYHKINM, Pery.1upyeT
YCIIOBHS OPTAMHM3aINK TPYJa, peixuma pabouero BpeMeHH, NOPA/J0K NPHMELCIHS Mep
JUCIHMILIRHAPHOTO BO3ACHCTBHS (B3LICKANNI U ITOOLIPCIMIT), IPUIIMITLL B3ANMOACHCTBHS
M B3aHMOOTHOILEHUS MEPCOHANA M PYKOBOACTEA Y HPEAKICHMS.
12. B HaCTOsLIEM [Tonoxenun noj paGOTHHKAMH., OCY LLICCTRIAIOIIKMH
BCTIOMOTATENbHBIE (PYHKIIMH B YUPEHKACHHH, MOHUMACTCS COBOKYIIIOCTD JIHL, CBA3ANHDIX
¢ HEMoCpeACTBEHHEIM (YHKUMOHHPOBAHUCM YUpeKIeHUs M COCTOALUMX € HHM B
TPY/0BLIX OTHOLIEHMSIX HA OCHOBAHUH TPY LOBBIX JOTOBOPOS.
1 3. MelicTBue pacToswero I[lOMOYKeHHs PAacHpOCTpaHsAcTes Ha  Beex  PaboTHHKOB
YapexaeHHs, OCYUIRCTBIMIONINX  BCHOMOIATe/IbIIbIe dyuxin.  llpaso wna sawseiae
JOTKHOCTCH, OCYLIECTBIISIONINX BCIIOMOId e bHBIE MYHKIMY, HMEIOT [IH1LE, OTBEHAIOIHE
KBATH(DHKALMOHHBIM TPeDOBAHMSM, YKA3aHHBIM B KBIHGHUKALIMOHHBIX CTIPABOUHHKAX, U
(wnH) MpotheCCHOHANTBHBIM CTAHAPTAM.
1.4. PaBOTHHKH, OCYIIECTBAAIOIME BCIIOMOIATCILHBIE  DYUKIME B YUPCHIeHHY,
HA3ZHAUAIOTCH | OCBOGOXNIAIOTCS OT JO,UKHOCTH JIUPCKTOpOM Yupexierist. Ha nepnos
OTIYCKA U BPEMEHHON HETPYAOCHOCOBHOCTH UX OBA3AHHOCTH MOTYT OLITL BO3NOKCIDL 114
Apyrux  pabOTHMKOB  BCIOMOIATENBHOTO  fiepcoHana.  BpemMenHoe  HCHOAHEHME
00S3aHHOCTCH B 9THX CIIVHasx OCYILECTBASETCS Ha OCHOBAHHH NPHKA3a JIHPCRTOPA,
H3JaHHOrO ¢ cobmoaeHreM TpedOBaHI 3aK0HOAATCbC B O TPy L.
1.5. Bee paGoTHHKH, OCYMECTBIIIOUIME BCIOMOTATE1bHbE QYHKIMN B YUDPEKACHNH,
3aHMMAIOT 3aKpeILTeHHblE 33 HHUMH paouve MecTa M [OJNYHaloT 3d CBOKO paboTty
NEHE)KHOE BO3HAIPAXK/ICHME B BHjle JIOHKHOCTHOTO OKAid COrNAacHO  [UTaTHOMY
PACITUCAHMIO W 3AK/OHYCHHOMY Tpyfosomy aorosopy. Heobxoanmeii  mepetcHk
aomKHocTell W npogeccrit  pabotTHHKOB  YUPCOmiEHHAS  YCIAHABIHBACTCS  [ITATHBIM
PACIIMCAHHMEM B COOTBETCTBHH ¢ NPOMHIEM 1 1IOTPEOHOCTBIO B KaIpaXx,
1.6. B croeit nestenbHoCTH, paOOTHHKH BCNOMOTATE/IBHOTO IEPCOHAIIE, PYKOBOJICTBYIOTCA
KonctuTyLuei Poceniickoi Mepepauun, ykasavu [pesnaenta Pocenlickolt desiepaun,
pewenusivi  1lpaButenscta  Poccuiickoi  Dedepalnid H o OPrAHOB - YIIPABJICHH
obpazoBaHueM 110 BONMPOCAM O0pA30BaHMs M BOCHATAHMA BOCHMTAHHUKOE. TPY/0BLIM
JAKOHO/(ATEILCTBOM, MPABMIAMH W HOPMAMH OXPaHBl TPY/a, TEXHHKH OE30MactHOCTd 1
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NPOTHBOMOKAPHOH 3BALMTLI, & TAKAE YCTaBoM ¥ JIOKAJILILIMH [PABOBLIMH  AKT&MH
Yupemaenust, B Tom uncie IlpaBuiaMu puyTpennero 1py0BOIo pacnopsaika, pHKazaMu
M pACOOPSIKEHHUSIMH  JIHPEKTOPa,  JOMKHOCTHLIMM — MHCTPYKLHSMHU, — HACTOSHIMM
Ionoxenuem. Cobmoaart Kousetumio o npasax pedeHka.

1.7.  JedaTeanbHocts pabOTHHKOB, OCYLICCTBASIOUIMX BCIHOMOIATCHBILIC (VHKIIHK B
YuapexaeHust, CTPOMTCS B COOTBETCTBUM C [IPHHUMIIAMH JIEMOKPATHH, [YM&HH3MA,
NPUOPUTETA  ODINEUENOBEYeCKHX  LICHHOCTEH,  KH3HH W 310poBbs  JeTeH,
FPaXIAHCTBEHIIOCTH, CHCTEMHOCTH H KOJINETHadhHOCTH.

1.8. Coto aesTelibHOCThL palOTHUKM BCIIOMOIATEABHOrO [EPCOHANa OCYLIECTRISIOT B
TECHOM KOHTAKTE ¢ aAMUHHCTpalkel, neslarorudeckuMu paboTHHKAMHK Y upexIcHust.

2.006s3aHHOCTH PAbOTHHKOB
1.9. PaGoTimnKH, OCYILECTBIAIOUE BCIOMOIATeILHbIE YHKIUMH B Y UPCHKIICHUH, JLOJKHb]
3HATE!
- 33KOHBI M MHbLIE HOPMATHBHLIC IIPABOBLIC AKThl, PEITaMeHTHPYIONIHE 00Pa30BATENbHYIO
NEeATEIBHOCTD; :
- MOJOKEHHS W WHCTPYKLMK Y Upex ICHHS;
- CIPYKTYPY YupexneHus, e€ KaapoBbii cocTan;
- MPaBUIA IKCIUIYATAIIHY OPTTEXHUKH,
- NpaBMId  NOIBL30BAHUA  [APYIOH  TCXHMKOH B COOTBCTCTBMM € JIOJUKHOCTHBIMU
WHCTPYKLUHAMH,
- OCHOBLI NPOYPECCHOHANBHON DTHKH H IUTETHKH,
MPABUIIA JE/IOBOIC OOIIEHH,
[Mparuna BHyTpeHHEr O TRY/IOBOTO PACTOPS1KE,
NPaBHIA 110 OXpaHe TPYAa M NoKapiol He30NacHOCTH.
1.10. OCyILIeCTRIATL  CBOK IPYA0BYI0  ACATCABLIOCTL B COOTBCTCTBUM ¢ TPY/IOBBIM
IOTOBOPOM, JOIKHOCTHOH HMHCTpYKLHCH. /loOpOCOBECTHO M TBOPHECKH MOAXOAMTH K
HCIIOTHEHHIO CBOUX 00a3aHHOCTEN.
1.11. BBIBONHTE YCTAHOBISHHRIE HOPMII TPY JA.
1.12.Cobaroaath TPYUOBYO JUCLIHITIIHHY.
1.13. FcionuaTh NpUKasel, paclopsKeHHs U NopyUeHus pYKOBOACTRA Y upek Ietns.
1.14. OBeciiequBaTh BLICOKYIO KYJIBTYPY CBOCH IIPOHIBOACTBEHHOM JCHTCILHOCTH.
1.15. TTocTOAHHO  NOJIEP)KUBATD W [OBLUIATL  YPOBEHL  CBOSH KBAIHDUEAIIHHM,
HEOOXOAUMBIH YISl HCHOIHEHMS TPY/L0BbIX 00A3aHHOCTCH.,
1.16. HezaMe U TCILHO COOOIUTE IMPCKTOPY YUPeKAeHMsS 0 BO3SHUKHOBEUNHN CHTYALMH,
NpeACTaBIsIoWCH  YIpo3y OKH3HHM W 30POBbI0  JIOACH, COXPAIHOCTH  HMMYLIECTBA
YupexieHust. ;
1.17. TIpoxoauTh o6s3aTe/bHBEIE NPCABAPHTENLHbIE (MTPY NOCTYILICHUH HA pabo1y) H
Iepyojntcckre (B TedellMe  TPYJA0BOH  ACATCIBHOCTH)  MCIAMIHHCKHE  OCMOTPGI
(oBoieoBanus), a4 TAKKE [POXOUUTL  BHCOYEPEAHBLIE  MCAMIIMHCKHE  OCMOTPLI
(obcnefoBaHus) 110 HampapieHuio padoroparels B CAyuasx, [peilyCMOTPERHbIX
TpyuossiM KogekcoM PO nHbIMK Bedepanbubivi sakonamu (e, 214 TK Pd),
1.18. bBeperKkHo OTHOCHTBCA K HMYIIECTBY Y UPEKACITHS.
1.19. TIpoX0auTh B YCTAHOBJIEHHOM 3aKOHOATE (CTRE Poccniickol dejiepaliiy HOPAAKe
ofyuenue ¥ NPOBEPKY 3HAHWH W HABBIKOB B 0DJ&CTH OXPAHLL TPY/a.
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3.1Ipasa pabornHkon

PabOTHHKH, OCYLIECTBIIAIOUIME BCITOMOTaTelibHble QYHKIMK B Y UPEIKICHHH, HMCKOT
npasa B IIpeJesax cBoed KOMNETEHIIMH:
3.1. Ha ofopyaoBanne pafoyero MecTa [0 YCTAHORIGHHBIM HOPMaM, 00CCNeMHBalOLHM
BO3MMKHOCTD BBIMOIHEHHSI MU A0DKHOCTHLIX 00A3aHHOCTEH.
3.2. BHOCUTE NpPEAJIOMEHHS 10  COBEPICHCTBOBAHKIO  padoThl  Yuperiaenns H
TEXHUUECKOTO 00CTYKHBAHHS.
3.3. Ha zaustue J0/KHOCTEH, OTBCUAN KBANH(HKAIMOHHBIM TPEDOBAHMAM, YKA3alIbHIM B
KRAIM(MUKAIMOHHDIX CHPABOYHHKAX, U {HAM) IPO(eCcCHORATBHLIM CTaH, [@apram.
3.4, Ha cnpase/iivBbie YCIOBHA TPYyAd, B TOM YHCJIE Ha YCJIOBUS TpyAa, OTBCHAlOILHE
TpefoBaHuIM OC30MACHOCTH M THTHEHLI, [pasa Ha OTIBIN, BKIIOYAs OIPAHH4EHHC
pabouero BpEMEHH, [PEJOCTABIICHHE BBIXOJIHBIX U HepabOUHX MpazAHudHbLIX JHEH,
OTLIAYHUBAEMOIO €XErOAHOro OTIYCKA.
3.5. CsoeBpeMeHHYIO W B 110JHOM 00beMe BBILNATY 3apaloTHOR TAaThl B COOTBETCTBHH
co cBoel KpalnQuKaied, CIOKIOCTLIO TPY1a, KOMHUECTBOM H KaUeCTBOM BBIITOMIICHTIOHN
paboThl.
3.6. Tonuyio A0CTOBEPHYIO HHDOPMALHIO 00 YCIOBUAX Tpyla H TPeDOBAHUAX OXpanbl
TpyJa Ha paboyeM MecTe.
3.7. IlpodeccuoHATBHYIO  MOjUOTOBKY,  [EPENOAFOTOBKY M TIOBBINICHHE  CBOCH
KBATHDUKALHH.
3.8. YuacTiie B YOPABICHMH YUPEXKIACHHEM, B TOM 9MCIe KOJICTHalLHBIX OpraHax
YIPABJICHHSA, B [TOPSIIKE, YCTAHOBJICHIIOM YCTaBOM M JIOKAALILIMH aKTaMH.
3.9. Ha yuacTue B 00CY#AEHHW BOMNPOCOB, OTHOCHIHMXCH K AEATCALHOCTH Yupe 1eHns, B
TOM HHMCJIE Yepe3 OPraHbl YNPaRseHus! 1 00LIEeCTBEHILIC OPIraHU3alMH.
3.10. Ilpapo Ha ofbennHeHue B 0OIECIBEHHBIC TPOMECCHOHANBHBIE OPrallMsalAY,
KOTOPBIE YCTAHOB/ICHDI 3aKOHOJATENLCTBOM Poceuitckoit dejepatim.
3.11. [lpago na oOpalleHHe B KOMHCCHIO 110 YPCIY/IHPOBARHHUIO  CHOPOB  MEHY
YUACTHUKAMU 00pazoBatTe.lbHbIX OTHOWEHUH,
3.12. Ilpapo na 3aum@Ty OpoQeccHonalLHOR 9eCcTH U JIOCTOMHCTBA HA CHPABCIUIMBOC |
O0OBEKTUBHOE PACC/IC/0BAHHE HOPM IPOPECCHOHANBHON ITHKH.
3.13.  3aMecTHTENsM AMPEKTOpa MpefocTaBIfioTes NpaBa B [OPIJIKE, YCTAHOBICHHOM
INpaButensersoM P®, npeayeMoTpeniinie 13 1 5 gactn S ¢rareu 47 ©3 o1 29.12.2012 Ne
273-®3 «O6 obpazopanuu i Poccniickon Peepaunmy.

4. 0TBEeTCTBCHHOCTD PADOTHHKORB

PaBOTHHKH NOJGKEOCTH aIMUHNCTPATHBHO-XO 3 HCTBCIHBLIX, YHCOHO-BCIOMOI AT LHBIX
HHbLIX pa6OTHHKOB, OCYUIECTRIITONIMX BCHOMOTaTC/ I LHBIE (b}"H](iII/lI“I, HECN'T
OTBETCTBEHHOCTh!
4.1.3a HeWCMIOMHEHMEe WM HeHaanexalee uenoarenue Ycerasa u [papua suyrperero
TPYOBOLO PACNOPSIKA YUPEKIACIHS, 3aKOHHEIX PACIOPAKEHHIT AHPEKTOPa Y 4peskIeH
H MHBIX JIOKAILHBIX HOPMATHBHBIX AKTOB, AQIAHOCTHBLIX 00A3AIHOCTEH,
42, PabornukH, OCYIUECTBARIOUIME BCIOMOTATCAbHLIE (PYHKUHH B YUPSHICHHN, Tlecyt
AMCUMITIHHAPIYIO  OTBETCTBEHIOCTL - B IIOPSAKE,  onpeagnlinoym  ipyiloBblM
3aKOHO/ATENIBCTBOM: 34 1pyBoe HapylleHHe TPYHOBbIX OOS3aHHOCTEH B KauecTse
JTHCIUMIUTHHAPHOTO HAKA3aHHA MOKET OLITh MPUMEHCHO YBOBHEHHE.



4.3, 3a mpUMelclve, B TOM YHCIE OJHOKPATHOE, METOJI0B BOCIIMTAIIMA, CBABAINLIX C
hUIMYECKMM M TICHMXHYCCKMM HACWIMEM Ha/ JIMUHOCTBIO BOCHMTABHMKA, DPabOTHHKH,
OCVILIECTBAAION[ME — BCIIOMOTATeldbHbIE GYHKUMM B Yupewjienus, MOryT — OBbITD
0CBOBOKIEHBl  OT  3@HMMACMOH  JIOJDKHOCTH B COOTBETCIBHM ¢ I'pyiioBhiM
3akonoaresLecTBOM Poccuiickol Qeaepalinu v PejiepaibibiM 3akoHoM 01 29.12.2012 Ne
273-03 «0O6 obdpazopanuu B Poccuiickoit @Peaeparimm». YBONbHEHHE 38 AaHHBIH
[TOCTYOK HE ABIASTCS MCPOH JIHCUMITTHHAPHOHN OTBETCTBEHIIOCTH,

4.4, 3a papyuienue MpaBuil NMOKaplod 0C300acHoCTH, OXpaHbl TPyia, CAHHTapHO-
FUTHEHHYECKUX npasul, pabOTHUKY, OCYLISCTBIAIOUIHC BCIOMOIATeNbHEE QYHKIHH B
YupenaeHus, NPHBACKAIOTC K ajAMWUHHCTPATHBHONR OTBETCTBEHHOCTH B 1OPS/IKC W B
cIydasx, NPeAyCMOTPEHHBIX aAMHHUCTPATUBHLIM 3aKOHOATCHLCTBOM.

4.5. 3a npudrHeHue YUpeKISHHKO WK y4acTHHKaM 00pazoBaTeIniloro polecca yiepba
B CBA3M C WCIONHEHHEM (HEHCIOIHCHMEM) CBOHUX JOJDKHOCTHBIX  00A3aHIIOCTCH
palOTHUKY, OCYLUECTBISHOIIAE BCIIOMOTATENLHbIE (PYHKUHU B YUpewIACHUH, HECYT
MATePHAIEHYIO OTBETCTBCUHOCTE B NIOPSUIKE W B NIPENEIAX, VCTAHOBACHILIX TPY/IOBLIM H
(WJIM) TPAKAAHCKUM 3aKOHOATEILCTBOM.

5. Cpoxu aefcTBUSA HOT0KEHH
5.1. Hacrosuee Tlonoxkenue npuxumaercs Ha odulem  cobpanuy  pabOTHHKOB
YapeskeHus, YTRePAIZeTCs NPUKA30M JIMPEKTopa YUPEKJICHHs, M COMTACOBLIBACTCH
npeacenarenem Cosera opranusauud. [lopsaox Berynaer B cufy ¢ JaThi H3AaHMA
rpuKasa 00 ero yTBEPIKACHMH M NPOJIOIIMPYETCs Ha TTOCHCHAYIONIHA IO/l ABTOMATHHYCCKH
KaK ¢ NPOTMBOpeYallee AeHCTBYIOWEMY 3aKOHOLaTEIbCTRY .
5.2, Hacrosiee lonoxernne MoKeT YTpaTHTh CHIY NOCPOUHO KaK [POTHBOpEUaL(He
JIeHCTBYIOLLEMY 32KOHOAATEbCTBY.



